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City of Sugar Hill 
Planning Staff Report  

CBD Design Review 24-002 
 
DATE: October 2, 2024 
TO:  Mayor and Council, Design Review Board 
FROM: Planning Department 
SUBJECT: Central Business District (CBD) Design Review 

1125 Whitehead Road, Renovation to office use and addition of a two-car garage. 
 
RECOMMENDED ACTION 
 
Approval of the site plan and buildings in material and architectural detail with the 
following conditions: 

1. Final building design shall substantially resemble the attached exhibits labeled 
Exhibit 1 through 2. Final material and color selections shall be subject to on-site 
mock-up approval, with identified materials.  

 
 
REQUEST The City of Sugar Hill has received an application from Caren Carney, DVM, 

requesting design review board approval for the renovation of an existing residential 
structure to an office and an addition of a 2-car garage located within the Central 
Business District (CBD) Overlay near the corner of Whitehead Road and West Broad 
Street. 

 
DISCUSSION  

• This property is presently zoned Office-Institutional within the Central Business District 
(OI/CBD); the proposed improvements would bring the existing structure into 
conformance for commercial use including accessibility requirements such as a ramp and 
ADA parking. 

• The proposed improvements retain the character of the existing structure. Located along 
Whitehead Road, the subject parcel is adjacent to single family residences to the north and 
west. The property abuts the Sugar Hill Historic Cemetery along the rear of the property.  

• The proposed improvements retain the character of the existing residential structure while 
improving standards for commercial use. 

• The proposed improvements include the addition of a two-car garage and added parking 
spaces. A 24’ by 26’ detached garage will replace an existing shed at the rear of the property. 
The existing shed encroaches on the rear setback; the proposed garage encroaches farther on 
the rear setback but within the existing clearing. The proposed garage is approximately 15’ 
off of the rear setback line abutting the Sugar Hill Cemetery and would not require the 
additional removal of trees.  

• The proposed additional parking spaces include addition of an ADA required space. The 
improvements include expanding the driveway within the property utilizing the existing curb 
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cut to extend to the proposed garage and to provide suitable dimensions for the parking 
spaces. 

• The proposed garage addition aims to substantially resemble the office building. The roofing 
material and color will match the existing building. The siding and trim will also match the 
existing building. 

• The improvements will retain existing tree cover with multiple mature trees located on the 
property.  

• The Vets Off Leash office currently resides in the Sugar Hill Suite spot and parks their van 
in the parking lot. 

• The monument sign will be permitted separately and will be required to conform the CBD 
design guidelines.  
 

APPLICANT: Caren Carney, DVM 
PROPERTY OWNER: City of Sugar Hill 

EXISTING ZONING: Office-Institutional (OI) within the   
Town Center Overlay District (TCO), and 
Central Business Overlay District (CBD). 

REQUEST: Design review approval, Office Project. 

PROPERTY SIZE: ± 0.285 Acres, Tax Parcel #: R7-291-065  

LOCATION: 1125 Whitehead Road Sugar Hill, GA, 30518 

 
DESIGN REVIEW CRITERIA 
 

1. Is the proposed project consistent with the adopted design guidelines for the type of 
development, and/or the proposed use?   

Yes. The proposed improvements conform to the guidelines in scale and overall 
architectural type of the Central Business District as well as the existing zoning.   

2. Is the proposed project consistent and compatible with the nature and character of the 
surrounding areas?  

The proposed designs are consistent with the adopted vision and emerging character of 
Downtown Sugar Hill as well as the existing zoning. Modifications to the existing building 
will retain the current character while bringing it into conformance for a commercial use in 
the CBD.  

3. Are the site design, landscaping, general design, character, arrangement and scale of 
buildings, texture, materials and colors of the project similar to or compatible with 
features or structures in the area. 

The proposed elevations and conceptual site plans are compatible in scale, material selection, 
and general design character with the neighboring properties.  
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4. Will the interior arrangement or use have any effect on exterior architectural features 
and otherwise complies with the standards of this ordinance? 

No.  

5. Does the project contribute or resemble the following criteria for considering a design 
inappropriate? 

a. Character foreign to the area.  

b. Arresting and spectacular effects. 

c. Violent contrasts of material or color, or intense or lurid colors. 

d. A multiplicity or incongruity of details resulting in a restless and disturbing 
appearance.  

e. The absence of unity and coherence in composition not in consonance with the 
density and character of the present structure or surrounding area. 

No. 
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